ARMA Northern Virginia and Metro Maryland Chapters 
Annual Seminar – FAQs on Speed Networking - April 18th
Question: What is Speed Networking? 
The speed networking is a way to create dialog and interaction between ARMA NOVA and ARMA MD sponsors (Platinum and Gold only) with seminar attendees on topics of mutual interest in a compressed amount of time. 
Question: What is the format for Speed Networking? 
· Each sponsor (single representative) moves from table to table every ten minutes.  A bell will ring when ready. Participants (non-sponsors) will stay at their tables. 
· Each table rotation will last 10 minutes with 2 minute breaks between rotation. Each table will meet with six sponsors.     
· Topic Cards to speed up discussion will be available at each table for participants to select their discussion topics (see below for sample topics).  
· Each sponsor has 2-3 min for an introduction followed by 5-7 min discussion with participants  
· Each table is estimated to have about 8+ people 
· Sponsors may collect business cards from participants. Some sponsors will have a drawing for door prizes at the end of the seminar. 
Question: When does the event start and end? 
[bookmark: _GoBack]Answer:   The speed networking event is from 11:50am to 1:15pm.  The Lunch Buffet should begin at 1130am giving participants time to get food and seating and be able to eat lunch during the event.   
Question: As a sponsor, how can I get the most out of the event? 
Answer:   Each Platinum or Gold sponsor should come prepared with a short 2 to 3-minute introduction on its services or and products on that address records management or information governance challenges as well as assess topics people want to talk about. For convenience, ARMA is providing Topic Cards that participants can pre-select to guide the discussion efficiently. In addition, sponsors should bring business cards, handouts and other materials for participants to take and remember them by.  Sponsors may ask participants for their information (if they opt in) if they want to enter a drawing at the end of the seminar. 
Question: What topics can we choose from for the speed networking discussions? Are we limited to those topics?    
Answer:  Index cards with topics on them will be available for participants to select from to speed things up. Blank cards are available if you have other topics you want to cover. Current Topics include: Big Bucket Retention Schedules, Email Management, Legacy Data, Defensible Disposition, Data Protection, File Analytics, Records Management Automation, Auto-Classification, Alignment of RIM with Privacy and Info Sec, Knowledge Management and RIM Issues/Trends. 
Question: Is anyone moderating the event?  
Answer: Yes, we will have a facilitator, a timekeeper and monitors during the event to ensure smooth rotation of sponsors from table to table.  If you have questions, you can reach out to Sabrina Lozano (president@arma-nova.org). 
